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The Village 
College Concept
The College opened in September 1959 and
from the beginning has remained true to the
Henry Morris Village College Concept of the
College as a focus for community cohesion. 
We still believe in Morris’s conviction that ‘a
school exists to confirm a man’s essential worth, 
his human dignity and his sense of significance’ 
and that the Village College is ‘for the whole 
community and not just its youth thereby creating
an unbroken cycle of ownership and use generation
by generation’. 

We continue to adhere to the principles of 
life-long learning and welcome all members 
of our community, regardless of age, 
to enjoy our facilities. 

Melbourn
Village College
The Moor •  Melbourn •  Royston •  Herts •  SG8 6EF

Telephone: 01763 223400 •  Facsimile: 01763 223411

Email: office@mvc.org.uk •  Website: www.mvc.org.uk
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Key Stage 4 (Years 10 and 11) 
25 x 1 hour periods +1 period of
PSCHEE (50 minutes) 
Students follow a common core of National 
Curriculum subjects consisting of: 
English (4), Mathematics (3), Science (4/6) – 
for some pupils this will comprise three separate
Sciences, for others a double award, ICT (2/0)
Physical Education (2), PSCHEE (1)

In addition students opt for four additional subjects,
of 5 lessons over the two years, from the
following list: 
Art and Design Technology
(Fine Art, 3D Art, Textiles, Design Technology,
Electronics, Food, Graphics) 

Humanities
(Geography, History, Religious Studies) 

Information Communication Technology 

Media Studies

Modern Foreign Languages
(French, German or Spanish)

Performing Arts
(Dance, Drama, Music, Music Technology)

Physical Education

Study Plus

Vocational
(Leisure and Tourism, Construction, Society,
Health and Development)

Youth Award Scheme

Provision for Students with 
Special Educational Needs
All students with special educational needs, 
whatever their ability levels, are supported with
appropriate provision by the Learning Support
Department. Support may take the form of one
or more of the following;

An Individual Educational Plan 
Support, both within and outside the classroom
Small group support
Mentoring
Technology provision as appropriate

Through our Gifted and Talented programme 
we recognise that the most able students also
have special educational needs. We make every 
effort to provide a wide range of challenging 
experiences. These may include individual teaching
and/or extended learning experiences through
specialised clubs or events. In addition, all 
departments have a policy on developing  the
abilities of gifted, talented and able students.

Personal, Social, Citizenship, 
Health and Enterprise Education
The PSCHEE programme is delivered by a 
combination of  a 1 x 50 minute discrete lesson
per week, Citizenship lessons within the humanities
department and collapsed timetable sessions
ranging from one hour to whole days.

Religious Education
Religious Education is taught to the agreed 
Cambridgeshire Syllabus and is taught within 
humanities in Years 7-9. It also forms an integral
part of the PSCHEE course in Key Stage 3.

At Key Stage 4 it is offered as a GCSE option
and remains as a discrete module within the
PSCHEE programme.

Religious Education is taught placing the emphasis
on discussion and exploration of issues. Learning
about the religions of the world is seen as important in
ensuring that students can become informed adults.

Students take part in an act of collective worship,
either in tutor groups, houses, year groups, key
stages or whole school. They meet daily within
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their tutor groups and each week assemble in one
of the groupings. The aim of assemblies is to 
inform, to challenge or to inspire.

Parents have a right to withdraw their children
from the act of collective worship or from receiving
Religious Education. They should write to the
Warden beforehand, stating their reasons.

Sex and Health Education
Sex and Health Education are delivered through
the PSCHEE programme and through the Science
Curriculum and by a designated team. 

We emphasise health, personal responsibility and
family life. We are happy to meet parents to discuss
teaching content and methodology.

The policy statement is reviewed, and if necessary,
up-dated annually by the Governing Body. A copy
of the policy can be obtained by writing to the
Warden.

Careers Education and Guidance
Careers Education and Guidance, Work Related
Learning and Business and Enterprise are all
delivered through the PSCHEE programme. 
We aim to provide a flexible programme that
combines information sharing and decision-making
with the practical experience of the world of work
through outside speakers, projects and work 
experience for Year 10 students.

Post 16 Destinations 2009

Destination                                    Total
Full time Education                      88%
Apprenticeships and Training        11%
Employment                                 1%
NEET                                           0% 
Moved away 0%

Examinations
Internal examinations or timed assessments and
coursework take place throughout the year in
preparation for externally assessed examinations.

All students who have completed a course of study
will be entered for the external examination that
leads to a national qualification. There will be no
charge for such entries. 

The college reserves the right to not enter 
students if:

• a student fails, without good reason, to keep
up-to-date with the coursework which is a 
prescribed part of the examination

• a student’s attendance falls below a 
satisfactory level and there are good 
educational reasons for him/her not taking 
the examination

Monitoring and Assessment
Student Planners are checked every week by form
tutors and senior staff in academic monitoring time.
Each student receives a half-termly report on
progress towards externally set targets for each
subject and an annual summative report from their
form tutor. Parents are invited to discuss their
children’s progress at Parent Consultation Evenings. 

Curriculum Evenings are held in the Autumn Term
for each year group to outline the key priorities
for the coming year. In Year 9 extra parental 
consultations are scheduled to help students and
parents to make the best GCSE option choices
and in Year 11 a post-16 information and advice
evening is organised. 

Excellent work is done with Individual 
Learning Plans (ILP) from Year 9 onwards;
students have individual interviews about 
their targets and plans for the future 
Ofsted January 2008
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Sport
Many students play in representative teams at
county and district levels.

Physical Education Aims: 
• to promote physical activity and healthy 

lifestyles and to value the contribution of 
others irrespective of gender, level of ability 
and social or cultural background

• to develop positive sporting attitudes, safe 
practice, planning and evaluative skills

• to foster an understanding and an appreciation
of a variety of physical activities and to 
develop competence and confidence 

• to develop excellence

• to develop a positive attitude to enable 
effective participation in both competitive 
and co-operative situations

Key Stage 3 PE Activities 
Invasion Games
Netball, Football, Hockey, Rugby 
Net/Wall Games 
Tennis, Badminton, Squash 
Striking/Fielding Games
Cricket, Softball, Rounders 

Other activities include Gymnastics, Dance, 
Athletics, Swimming and Health Related 
Fitness.

Key Stage 4 PE Activities 
Students tackle complex and demanding 
activities applying their knowledge of skills, 
technique and effective performance in two 
of the six activity areas. The subject is a 
popular GCSE choice.

Links with primary schools are very strong; the attention to 
transition and continuity works well to children’s advantage
Ofsted January 2008
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Enrichment
We aim to deliver challenging and exciting learning
for all our students. On occasions, the normal
timetable is replaced by curriculum extension days,
for example a Shakespeare experience or a visit
from a professional artist or writer. For students
of all abilities there are many other activities to
stimulate their thinking and promote high levels
of attainment. 

Visits and Field Trips 
Visits are popular with students and enrich the
curriculum as well as being very enjoyable. 
We usually ask parents for a minimum contribution
to enable a visit to take place. Each year trips to
France and Germany are arranged by the Modern
Foreign Languages Department. An annual ski
trip is organised and well supported by all year
groups, while other departments provide for a
range of day visits ranging from Wimpole Hall 
in History, the Docklands in Geography and the
Tate Modern in Art. 

Extending the Curriculum 
The extra-curricular programme provides excellent
opportunities for students to develop interests, to
learn to use their time profitably and to grow in
confidence. There are many well publicised sporting
and music-related activities that take place at
lunchtime and after school. The Performing Arts
Department rehearses at lunchtime and after school
during the run up to a show and there are also
opportunities for those interested in Mathematics,
Chess, ICT, Science and the Environment. 
The library is also available for private study.

A Wider Community 
This is a community college, so people of all ages
use the premises for a wide range of classes, clubs
and activities and our students may often be 
involved in community activities. 

The Melbourn Sports Centre is an excellent 
community facility and includes a fitness suite,
squash courts and a swimming pool. Holiday
sports activities of all kinds are organised for local
young people and our Duke of Edinburgh’s
Award group is flourishing, offering a range of
activities and expeditions for students of 14 and
over. The Youth Club is a centre for further
evening activities which allow local students to
develop a wide range of other interests. 
Our Arts Development Manager organises 
activities to develop the arts both in and out of
school hours. A number of students participate in
the Arts Award Scheme.
The Student Centre is a base for work with the
Connexions service, student support and the
youth service and offers information, advice and
guidance for young people.
The college is a thriving centre for activity in
evenings, at weekends and in holidays for people
of all ages and interests.

Specialist 
PerformingArts Status
Since September 2002 the college has had specialist
school status, with performing arts as the specialism.
We were re-designated specialist status in 2007.
We aim to be a centre of excellence for music,
drama and dance. We intend to develop our 
performance facilities to bring benefits to all 
curriculum areas. Arts College status has allowed
us to devise projects to increase further the breadth
and variety of arts education.

Arts Activities
The KS3 curriculum provides varied experiences
in Art, Music, Literature, Dance and Drama. 

The College serves the community very well; 
effective links with external bodies and
organisations enhance educational opportunities
Ofsted January 2008
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At KS4 most students follow a course in one arts
subject and some take two. In addition, students of
English are encouraged to publish their original
writing and to work with visiting writers. 

Opportunities are sought for students to visit 
galleries and performances and for visiting 
practitioners to extend the curriculum in all 
arts disciplines.

Out of college time, large numbers of students
gain pleasure from taking part in plays, concerts
and performances. We aim to have at least three
performances a year, an annual art exhibition, a
bi-annual music tour and visiting drama companies
to work with students. Nearly 50% of our students
receive instrumental or vocal tuition and at least
20% of the college population perform in one or
more concert. 

Artsmark Gold
In 2008 the college received, for the third time,
the Arts Council’s prestigious Artsmark Gold
Award for its work in the performing arts and 
in literature and the visual arts. 

Performing Arts Objectives for 2009/2010

Dance 
• Establish Dance as a curriculum subject with 

a reputation for excellence
• Develop the uses of the Dance Studio
• Establish Dance within KS4 options; improve

links with post-16 providers and professional 
companies

Music 
• Engender an active lifelong interest in Music 

and the Performing Arts
• Broaden the range of ensembles and playing 

opportunities within the college and its 
partner schools

• Extend musical achievement for more students
from KS3 into KS4 and beyond

Drama 
• Extend the influence of Drama beyond the 

studio into other areas of learning
• Promote Drama in the wider community
• Raise the awareness of Drama technology 

and ICT at KS3 and KS4

Arts Policy 
We believe that arts activities make distinctive
contributions to the intellectual, emotional and
aesthetic development of all young people and
we expect some students to achieve a very high
standard. Students learn to contribute to group
activities, to value the contributions of others and
to build abstract products collaboratively. We value
these educational outcomes. We see them as vital
steps in students’ development and as important
skills for life and for work.

Curriculum Experiences 
Intended For All Students
We expect all students to: 
• contribute to at least two performances 

(Music, Dance or Drama) during KS3 and KS4
• value and enjoy others’ artistic activities 
• use multi-media materials for the production 

of art works, see their original writing and 
their original art work displayed and published

• visit several visual art exhibitions 
• experience several Theatre-in-Education projects 

We encourage all students to take opportunities to: 
• attend at least one live theatre performance in 

each Key Stage
• take instrumental tuition and play in ensembles
• study arts GCSE subjects 

An effective student council is in operation
which ensures all students feel they have a voice
in how the school is run and provides an experience
for all students for active citizenship
Ofsted January 2008
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Guidance
Liaison
We are proud of the links that we have with our
local primary schools. We believe in offering as
many opportunities as possible for primary and
secondary staff and students to work together 
to ease the transition between phases. We have 
a regular programme of cross-phase curriculum
events and teacher visits. Our sports and arts staff
work on the development of specialised activities
with primary age children throughout the area. 

Student Welfare
Each student is a member of a tutor group led 
by a form tutor. The form tutor is usually the first
point of contact for college. Parents should write
to, e-mail or telephone the tutor to pass on
information explaining absence or expressing any
concern. A student usually stays in the same tutor
group for five years. 

House System
To encourage students to mix with different age
groups and to promote peer mentoring the college
has adopted a House System. The house names
have been selected from inspirational individuals
who have a connection with the local area. 
Students are actively encouraged to participate 
in inter-house events and the House Captains are
responsible for fostering a sense of belonging and
help to organise teams and house assemblies. 
A member of the Senior Leadership Team is 
attached to each house and has overall responsibility
for the students welfare and behaviour in their house. 
On entry to the college students are placed in one
of the following houses:
Darwin, Franklin, Lewis or Newton.

Communication - 
Home and School Partnership
We recognise the importance of working closely
with parents to try to ensure that each student
achieves their full potential. Our Home-School
Agreement is printed in the Student Planner 
and parents are asked to sign this upon entry 
to the college.

The Student Planner is a vital vehicle for 
communication between college and home and is
used by form tutors and subject staff  in the first
instance. In addition individual staff may contact
parents by telephone or letter to discuss student
progress. Individual meetings with staff can be
arranged by prior appointment.

Letters are normally sent out on Thursdays.
There is a fortnightly Parents’ Bulletin and a termly
Melbourn
Village College Correspondent to celebrate the
terms events.

The role of the Healthy Lifestyles mentor has a
positive impact through extended schools work,
supporting clubs and extra-curricular activities
Ofsted January 2008

Students are polite, friendly and thoughtful.
They are good listeners and express their views 
with quiet confidence
Ofsted January 2008
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Child Protection
The Children’s Act 1989 places a clear responsibility
on schools to ensure that they work together
with other agencies to safeguard and promote the
welfare of all children. As a result, if concerns are
raised within college, or a child or parent discloses
a situation involving possible abuse, we would
not be able to guarantee confidentiality and the
Warden has a duty to refer to Social Care.

This is in line with the Government and 
Cambridgeshire County Council’s Child 
Protection and Safeguarding Children Policy .

Attendance
Students are expected to attend college unless they
are unwell, have a medical appointment or are on
a college trip. Parents should notify the college of
a student’s absence on the first day of absence. 
If the absence is in excess of three days, the college
must be notified of the reason. After an absence,
a student must bring a note signed by a parent/carer
explaining the reason for absence and the note
should be given to the form tutor. 

If a note is not forthcoming, the Attendance Officer
will send a standard letter to parents requesting a
note. If a student is persistently absent through
illness, a doctor’s certificate may be requested.

Holidays
In line with Cambridgeshire County Council
guidance, parents/carers are strongly advised
against taking holidays during term time and the
college will only authorise such holidays in
exceptional circumstances. 

A copy of our Attendance Policy is available 
on request.

College Attendance Figures 
2008 – 2009

Number on Roll of Compulsory School Age: 566
(January 2009)

% of Sessions (half days) missed through 
authorised absence:                                    6.1%

% of Sessions (half days) missed through
unauthorised absence:                                1.3%

Rewards and Sanctions 
We reward students for outstanding effort, for
high achievement or for demonstrating care and
commitment to our community. For worthwhile
achievement, students receive credits which build
towards rewards. As part of our positive referral
policy, letters may be sent to parents at any time
to commend students’ special achievements. 

We hold termly Celebration Assemblies where all
aspects of college life are reported on and we have
end of key stage Presentation Evenings for students
to enjoy with their peers and parents.

We work hard to promote personal responsibility
for appropriate behaviour and try to involve 
parents/carers as early as possible if there is a cause
for concern. We do not tolerate negative behaviour
and we deploy different strategies ranging from
reprimand, warnings and detentions through to
removal from a lesson or college activities to reports
and exclusion. We aim to work with parents to
modify and improve students’ behaviour.

Relationships and classroom management 
are good
Ofsted January 2008
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General Information
Policies
Admissions
Admissions to the college are administered by
Cambridgeshire County Council in accordance
with the criteria approved by the County Council.
The admissions limit of the college is 148 students

Anti-Bullying Policy 
The college does not knowingly tolerate any form
of bullying. Parents are often involved as we seek
to build an environment where children feel 
confident and happy in their studies. 

Under the Race Relations (Amendment) Act
2000 and Home Office Code of Practice on 
reporting and recording racist incidents (2000)
schools are required to record and investigate all
racist incidents and report them to the Local 
Authority on a regular basis.

A summary of  The Anti-Bullying Policy and 
procedures are printed in the Student Planner. 

Charging and Remissions
In general, the education offered within the college
is provided without direct charge to parents, although
there are occasions when we have to pass on the
costs. Parents who find it hard to afford a charge
or voluntary contribution may ask for the cost to
be waived. A small contingency sum isavailable.

Complaints
We follow Cambridgeshire LA’s recognised 
complaints procedure.

Homework
We believe that good quality homework is a key to
high academic standards. We ask parents to check
that their child has spent at least the specified
minimum period completing homework each

evening and that the planner is signed on a weekly
basis. Form Tutors check that students are
completing their planners correctly and that they
are showing them to parents. Copies of the 
college policies and other key policies including 
Assessment, Homework, Behaviour, Race Equality
and Equal Opportunities are available on request

Uniform
We have an established school uniform that we
hope gives students pride in their personal 
appearance and a sense of their place in the college
community. We expect our students to look smart
and to realise that they are our ambassadors both in
and out of school hours.
Uniform guidelines are as follows:
Boys and Girls – compulsory
• Blue college sweatshirt for Years 7-10 and 

approved distinctive colour in Year 11
• Matching cardigan or V-neck jumper in Year 11 

only
• Plain white polo shirt or white polo shirt with 

college logo
• Black tailored skirt of standard type (shortest 

length above the knee 2.5cms) or black full-
length tailored trousers

• A plain outdoor coat
• White, navy or black socks, or navy, black or 

flesh-coloured plain tights
• Sensible enclosed black polished shoes. 5cm heel 

maximum
Boys and Girls – Optional
• Black tailored knee-length shorts for summer wear
• One plain ring
• A single pair of silver or gold studs – only one per 

ear. Facial studs are not allowed
• Hats, gloves and scarves (to be worn for the 

journey to and from college only)
• A sunhat is allowed in sunny weather at break 

and lunchtime
• Discreet make-up in Years 10 and 11
Items not allowed for either boys or girls
• Alternative sweatshirts, including hoodies
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• Coloured or white trainers
• Decorative belts
• Non-functional fashion boots, high heels or

platform shoes
• Necklaces, chains and bracelets
• Earrings and facial piercings. Parents are 

advised not to have their child’s ears pierced 
during term time or holidays other than at the 
beginning of the long summer break. 

• Nail Varnish
Additional information

• Only sensible hairstyles are permitted – 
nothing less than a number 2, no extreme 
colour or beading

• The use of MP3 players, i-pods and walkmans
is not permitted in lessons

• Mobile phones must not be seen or used 
within lessons. A mobile phone which rings 
in lessons will be confiscated

Governors and Senior 
Leadership Team
Chairman of Governors: Mr. Andy Smith B.Sc.
Clerk to the Governors: Mrs. Joanna Jones.

All Governors may be contacted care of the college.

Senior Leadership Team 2009 – 2010
Warden: Mrs. Elaine Stephenson M.A.
Deputy Warden: Mr. Andrew Allsworth B.A.
Associate Warden: Mr. Simon Holmes B.Sc.
Associate Warden: Mr. Andrew Houghton M.A.
Associate Warden: Mrs. Regina Lawrence M.A.

College Life
The College Day

08.45 Registration
09.05 Lesson 1
10.05 Lesson 2
11.05 Break
11.25 Lesson 3

Students’ Thoughts
Year 7  
Before the first day I started at MVC, I was excited,
but also a little nervous.  This was because college life
is so different compared to how it is at primary school.
After just a few days, however, I had settled in and
within about a week I knew my way around the 
college. The teachers are friendly and fair; if you 
behave well and try your best in lessons the teachers
will reward you with positive credits which you can
spend in the school shop. During Activities Week you
can go on school trips to other countries. In a few weeks
time I am going on the Opal Coast Trip to France. We
will be taking part in lots of different activities, 
including a visit to a chocolate factory, beach games
and a water park - which, from the picture, looks 
extremely fun!!!. I think this will not only help me
with my French but be an excellent end to an enjoyable
first year at college.

Year 9
I’ve been at college for nearly three years now.  Year 9
has been, by far, my best year yet. During my time here
there have been many opportunities offered to me -
singing in concerts, drama and dance productions,
foreign trips and the chance to raise money for a local
charity. There is always something to do at lunchtimes
from drama club to netball and from dance club to
singers so you never get bored. My teachers have helped
me a lot and they are always around if I need to ask
for help. I like being in Darwin House and having
house assemblies and representing Darwin on Sports
Day. We didn’t win but we certainly cheered the 
loudest. I would like to be House Captain in Year 11.

Year 11
I have spent nearly 5 years at Melbourn Village 
College and I can honestly say it’s been thoroughly 
enjoyable.  The range of activities I’ve encountered is
amazing and what’s more I feel confident that when I
leave the college I will be accompanied by an 
abundance of memories – good ones naturally. I feel
that I have been supported and encouraged 100% by
both the staff here and my fellow pupils. The college has 
consistently challenged me and I feel I have benefited
immensely from my time here. 
I will leave Melbourn confident that I have been given
every opportunity to not only achieve my potential
through my GCSE results but also in developing me as
an individual.

12.25 Lesson 4
13.25 Lunch
14.20 Lesson 5
15.20 End of 

College

Students’ personal development is good
Ofsted January 2008








